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In thts actwity, you wnll be using an absolute cell -

.Thls an:tiwtv not onfv eﬂpands on the NBA' Standmgs spreadsheet created m -
Activity 30, you will learn how to freeze the heading of the table in order to

view the heading while scrolling down the large table. This is known as "Freeze
Panes.”

*
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1. Open the ﬁle NBA STANDfNGS prewously created in Actwrty 30

T A

Unless otherwise stated, the font should be 10 point Arial.
Deiete row 1 containing “Activity 30 Student Name.”

To make the spreadsheet heading visible while scrolling down, place your
mouse pointer on cell A2 and apply Freeze Panes.

Input the formulas for GB (Games Back) for the first pface team in each division
as follows: (The $ that is used in each formula creates an absolute cell reference
to the celis containing the first place team’s number of wins in each division.)

a. In cell £6, type =$B$6-B6

* Use the AutoFill feature to copy the formula down Jor the remaining teams in
the Atlantic Division.

b. In ceft E13, type = $B5$13-B13

* Use the AutoFill feature to copy the formula down for the remaining teams in
the Central Division.

€. In cell E20, type =5B$20-B20

* Use the AutoFill feature to copy the Jormula down for the remaining teams in
the Southeast Division.

d. in cell £28, type =B$28-B28

* Use the Autofill feature to copy the formula down for the remaining teams in
the Northwest Division.

Excel It!
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e. Incell £35, type =$8535-835

= Use the AutoFill feature to copy the formula down for the remaining teams in
the Pacific Division,

. tncell E42, type =5B542-B42

© Use the AutoFill feature to copy the formula down for the remaining teams in
the Southwest Division.

Format column E as accounting displaying 0 decimal piaces and no symbol.
Insert a header that shows:

&. Left Section Activity 49-Student Name

#. Center Section NBA STANDINGS 2

€, Right Section Current Date

Insert a footer that shows:;

&. Center Section  PAGE number

Display formulas in your spreadsheet by using <CTRL> + * to check for accuracy.
Carefully proofread your work for accuracy.

Save the spreadsheet as NBA STANDINGS 2.

Analyze the changes made to the data in the spreadsheet.

Set the Print Are:; to include all cells contalning data in the spreadsheet.

Print Preview and adjust the Page Setup so that the spreadsheet fits on one
page.

Print a copy of the spreadsheet if required by your instructor,
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1. Create 8 NEW spreadsheet.
* Unless otherwise stated, the font should be 10 point Arial.
2. Typethe data as shown.
I %, Boldrows1-15.

4. Change the font size of cal AL to 16 point.

5. Format the wicith of colurins A~ F to 16.0. |

6. Formatcell C4 as percentages displaying 3 decimal places.
B P 7. 1nceli B16, enter the formula =PMT{SC$4/12, B$11,-$A16)

8. Select cells B16 - F50 and use the AutoFill feature to copy the formula entered
in cell B16 to the remaining cells.

9. Formatcells A16 —F50 as currency displaying 2 decimal places and the §
symbol.

. 1.9. Right align cells A8 ~ F50,

'I'I. format cefls B10 - F10 to show a bottom border (as shown in the Data
" Spreadsheet).
12. Insert a header that shows:

8. Left Section Activity 50-Student Name
b. Center Section  YACHT MORTGAGE CALCULATOR
¢. Right Section Current Date

13. Inserta footer that shows: ;
a. Center Section PAGE number

M, |

14. Display formulas in your spreadsheet by using <CTRL> + * to check for accuracy.
15, Carefully proofread your work for accuracy.
16. Save the spreadsheet as YACHT MORTGAGE CALCULATOR.

Activity Overview

in s ing the:Paymient PMT) functwn to
compute yacht payments. Th yment fune tion is used to calculate the
pavmentfor a loan hasa_ on ccmstant payments and a ﬁxed interest rate.

To use the. Payment ﬁ.mci_;mn, you will need values referenced for the following:
Rate  This is the interest rate for the {oan.
'Nper This is the total number of payments for the loan.

Pv This is the preset value, or the total amount that a series of future
payments is worth now, alse known as the principal.
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Luan Company

orithly Payment Table _

Pérdenta’ge-Rate:

i Yeers

A

147 Pmis g vear 1

30 Yzarg

X .

12 Pmis & year

120

[Payments

e 0
[Payments [Payiments

360

Payments

Principal

10 Years

15 Years

120 Years

25 Years

130 Years

150000

175000

T
|
7
]

200000

225000

250000

275000

300000

325000

350000

375000

400000

425000

450000

475000

500000

525000

550000

575000

600000

625000

650000

675000

700000

725000

750000

41 |775000

800000

825000

850000

875000

900009

925000

950000

875000

1000000

Excel it
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“Value (FV) -
functlon

12 Center the ‘
' spreadsheet
horizontally on
the page.
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Car Purchase

\j,_The fellowmg actlwty lilustrates how spreadsheets can be used to c.reate a’
- table, base it'on mulfiple payments for 5 years, and then show what your-

E sa\nngs will have at the end’ of 5 years. Fo- do this, you will be using the Future

" Value (FV) functlon The Future Valite funchon retumns the future value of an '
; mvestment based on periodic constant payments, and a constarit interest rate.

To use the Future Value functlon you will need values referenced forthe =
following .

Rate “Thisis the interest rate for the loan.
Nper  This is the total number of payments for the loan.

Pv This is the present value, or the total amount that a series of future
payments is worth now, also known as the principal.

1. Create a NEW spreadsheet.
* Unless otherwise stated, the font should be 10 point Arial,

2. Type the data as shown.

3. Boldrows 1-8.

4. Rightalign cells B8 — F28.

5. Change the font size of cell A1 to 16 point.

6. Format the width of columns A—F to 10.0.

7. Incell B10, enter the formula =FV($C$3412,B$8*12,-$A10)

8. Select ceils B10— F28 and use the AutoFill feature to copy the formula entered
in cell B10 to the remaining cells.

9, Format cells A10 - F28 as'numbers displaying 2 decimal places.
10. Format cell C3 as percentages displaying 3 decimal places.

11. Insert a header that shows:
a. Left Section Activity 51-Student Name

b, Center Section CAR PURCHASE
€. Right Section Current Date

Excel It!
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Car Purchase

12. Insert a footer that shows:
&. Center Section  PAGE number
13. Display formulas in your spreadsheet by using <CTRL> + * to check for accuracy.
14. - Carefully proofread your work for accu racy.
15. Save the spreadsieet as CAR PURCHASE.
18, Analyze the changss made to the dasa in the spreadsheet.
17. Set the Frint &rea to include zli cells containing data in the spreadsheet.

18. Print Preview and adjust the Page Setup se that the spreadsheet fits on one
page.

Center the spreadsheet horizontally on the page.

CAR PURCHASE SAVINGS CALCULATOR ‘
| |

| - [
Percentage Rate: ~ '4.00% | | }
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-
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i :
Savings | ‘Car Savings in Years
per § I e
Month 11 12 i3 4 5

i i

i
!
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10 150
11|75
121100
13 [125
141150
151775
16 1200
17 |225
18 250
19275 i
20 |300 !
211325
221350
231375

24 |400

25 |425

26 |450 |
27 |475 !
500 i




