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Microsoft Excel Final Project: Vacation Planning & Trip Comparison Project 
 

 
Excellent - 10 pts Good - 7 pts Fair - 4 pts Poor - 1 pts 

Points 
Total 

Formulas  Cell formulas were used 
wherever appropriate. There 
were few/no numbers typed 
in to do any calculations.  

Most of the numbers that needed 
to be calculated were done by 
formulas.  

Some of the numbers that 
needed to be calculated 
were done by formulas.  

None of the numbers that 
needed to be calculated 
were done by formulas.  

 

Required Data  All printouts for the project 
were handed in or saved 
properly. All information 
contained in the worksheets 
& project is/are accurate.  

Some information contained in the 
worksheets/project is/are 
inaccurate.  

Information contained in the 
worksheets is completely 
inaccurate.  

Not all printouts were 
handed in for the project or 
saved properly as directed.  

 

Graph  The graphs required for the 
project are correct. All labels 
on axes and the key for the 
graph are labeled 
appropriately and in the 
correct location.  

The graphs required are not the 
correct prepared as directed. OR 
The labels for the axes are 
incorrect. OR data is not displayed 
correctly. 

There are graphs present 
but several components are 
incorrect on one or all of the 
graphs. Directions were not 
carefully followed.  

There are no graphs.   

Formatting 
Requirements  

The spreadsheet has all the 
headings, column labels, 
number labels, and is 
formatted correctly.  

The spread sheet is missing one or 
two of the requirements  

The spreadsheet is missing 3 
or 4 of the formatting 
requirements.  

The spreadsheet is missing 
all of the formatting 
requirements.  

 

Assistance Student completed project 
with no teacher assistance. 

Student completed project with 
little assistance. 

Student required some 
direction, hints, prompts, as 

well as reminders to 
navigate and complete the 

project. 

Student required significant 
teacher assistance, 

prompting, directions, tips, 
hints & reminders to 

navigate and complete the 
project. 

 

Work Habits Student worked effectively 
and productively with no 

need for teacher intervention 
to complete the project. 

Student worked effectively and 
productively with little teacher 
intervention while remaining 

focused on completing the project, 
most of the time. 

Student needed frequent 
reminders to remain on task 
and could have made better 

use of class time in 
completing the project. 

Student needed continuous 
reminders to stay on task to 
complete the project and did 
not use my time efficiently. 

 

Notes: 


