
 

Applies To: Excel 2016, Excel 2013 

https://support.office.com/en-us/article/Transpose-rotate-data-from-rows-to-columns-or-vice-versa-3419f2e3-beab-4318-aae5-

d0f862209744?CorrelationId=cd5c8e1a-c91f-419f-9276-5b98187362e2&ui=en-US&rs=en-US&ad=US 

61 - Transpose (rotate) data from rows to columns or vice versa 
If you have a worksheet with data in columns that you want to rotate so it’s rearranged in rows, you can use the 

Transpose feature. It lets you quickly switch data from columns to rows, or vice versa. 

Step 1:  In Sheet 1 - Recreate the table pictured below.  Include shading colors of blue (A1 – D1) and green (A2-A5). 

 

In this exercise, you will Transpose the Data for it to rotate the columns and rows to show quarters along the top and 

regions along the side, as pictured below.  Follow the additional Steps below to complete the task. 

 

Here’s how: 

1. In Sheet 1, select cells A1 through E4 (the range of data you want to rearrange, including any row or column 

labels, and press Ctrl+C and paste the table in row 7 (beneath the original table). 

Note    Make sure you copy the data to do this. Using the Cut command or Ctrl+X won’t work. 

2. Right-click the first cell where you want to paste the data, and pick Transpose 

. 

Click in A7 and paste your data. The data you copied will overwrite any data 

that’s already there. 

3. After rotating the data successfully, compare the difference of each table. 

Tips for transposing your data 

 If your data includes formulas, Excel automatically updates them to match the 

new placement. Verify these formulas use absolute references—if they don’t, 

you can switch between relative, absolute, and mixed references before you 

rotate the data. 

 If your data is in an Excel table, the Transpose feature won’t be available. You 

can convert the table to a range first, or you can use the TRANSPOSE function 

to rotate the rows and columns. 

 If you want to rotate your data frequently to view it from different angles, 

consider creating a PivotTable so you can quickly pivot your data by dragging 

fields from the Rows area to the Columns area (or vice versa) in the PivotTable 

Field List. 

https://support.office.com/en-us/article/switch-between-relative-absolute-and-mixed-references-dfec08cd-ae65-4f56-839e-5f0d8d0baca9
https://support.office.com/en-us/article/convert-the-table-to-a-range-60d1796b-fd79-4dde-8983-e7ed54148a2a
https://support.office.com/en-us/article/TRANSPOSE-function-ed039415-ed8a-4a81-93e9-4b6dfac76027
https://support.office.com/en-us/article/creating-a-PivotTable-c875f798-78cf-49a2-9f79-c842dcdd2869
https://support.office.com/en-us/article/dragging-fields-from-the-Rows-area-to-the-Columns-area-or-vice-versa-in-the-PivotTable-Field-List-43980e05-a585-4fcd-bd91-80160adfebec
https://support.office.com/en-us/article/dragging-fields-from-the-Rows-area-to-the-Columns-area-or-vice-versa-in-the-PivotTable-Field-List-43980e05-a585-4fcd-bd91-80160adfebec
https://support.office.com/en-us/article/dragging-fields-from-the-Rows-area-to-the-Columns-area-or-vice-versa-in-the-PivotTable-Field-List-43980e05-a585-4fcd-bd91-80160adfebec

